
How can  
Office 365 
help your 
business?

As a small or midsize business, you need affordable and professional IT tools. Microsoft 
Office 365 gives you and your employees access to popular productivity applications, 
including Microsoft Word, Excel, and PowerPoint anytime, from virtually anywhere. You 
can also take advantage of built-in enterprise-grade services such as high-definition 
video conferencing, business-class email, and portals for file sharing.

Use your Office apps on most any device including 
PC, Mac, tablet, and smartphone. That’s because your 
license is connected to you rather than to a specific 
workstation.  

Choose to store your data locally and/or in the 
cloud, so you can increase data control, access, and 
sharing—and simplify regulatory compliance.  

Collaborate with coworkers and clients using 
services not available with standard Office licenses,  
whether you’re in the office or on the go. 

Establish a professional presence with built-in 
enterprise-class tools that make it easy to host HD  
web conferences, create a website, and set up business-
class email.

Stay focused on customers and growing your 
business because we manage the servers, software 
updates, and malware protection. 

Unlike a traditional Microsoft Office installation, 
Office 365 allows you to:

See the Office 365 plans for 
small and midsize business. 
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Work productively from 
virtually anywhere using the 
right device and application 
Enjoy new levels of freedom and flexibility with Office 
365 because your license is connected to you rather 
than a specific device. So whether you’re using a PC, 
Mac, laptop, tablet, or smartphone, you can still stay 
productive and collaborate with tools that are easy to 
set up and use. Regardless of where you are or what 
time it is, you can access and edit Word files, Excel 
spreadsheets, and PowerPoint presentations—and 
also host HD conferences and share files on a portal. 
Your personalized application settings roam with you 
as you work.1 And Office 365 keeps your content and 
formatting intact so you don’t have to redo work as 
you transition between devices and locations. 

To give you roaming access to all the tools in Office 
365, you can use it on a variety of devices:  

Use traditional Office software on your workstation: 
Install the applications available with Office 365 on 
your PC or Mac so that you can use local versions  
of the tools whether you’re online or offline.  

Use Office Mobile with supported mobile devices: 
To use locally running versions of your Office 365 
applications on supported mobile devices, download 
Office Mobile. Currently, you can run Office Mobile  
on Windows Phones, iPhones, and Android phones.  
For more information about the mobile devices 
supported by Office 365, please see the Office on 
mobile devices page.  

Use Office Web Apps with “non-supported” 
devices—or if you choose, any device with a 
supported browser: To access your Office 365 
applications with a device that cannot run Office 
Mobile, use Office Web Apps. These are browser-
based versions of your Office applications that run in 
the cloud. You can also use Office Web Apps to stay 
productive on a shared or public device when you  
don’t have your devices with you, or when they have 
run out of power.

“Using Office 365…was truly 
liberating. I love how it doesn’t 
discriminate about what operating 
system or browser you want to 
work in.” 

– Two Camels Films
(Office 365 Small Business Customer)

1Windows 7 or Windows 8 OS required.

http://office.microsoft.com/en-us/mobile/
http://office.microsoft.com/en-us/mobile/


Gain confidence with data 
control, file sharing, and 
regulatory compliance 
You control your data with Office 365 and so you 
choose whether to store it locally or in the cloud. By 
using cloud-based storage, you gain the most flexibility 
and mobility because you can access your data with 
multiple devices and share files with the people you 
choose. You also benefit from a cloud storage platform 
that comes with a 99.9 percent financially-backed 
uptime guarantee, scales to meet your needs, and gives 
you industry-leading data-trust policies that include 
the following Microsoft commitments:

Your privacy matters: Your files and email messages 
are not accessed or scanned for advertising purposes. 

Support for compliance and independent 
verification: Microsoft Office 365 is compliant with 
industry standards including ISO 27001, EU Model 
clauses, HIPAA BAA, and FISMA. Compliance is  
verified by third-party auditors. 

Stringent security: You can customize your security 
preferences with Office 365 and enable or disable 
application features that affect privacy. Your data is  
also automatically encrypted when it’s stored and  
when it travels over the network.  

Data transparency: Your data resides in your region at 
a data center with restricted, 24-hour secured access, 
enforced with safeguards such as biometric readers, 
motion sensors, video-camera surveillance, and 
security-breach alarms. 

Connect easily with 
coworkers and clients using 
enterprise-level services 
Collaborating with teammates and customers is 
easier with Office 365 because with it, you can access 
enterprise-grade email, calendars, and other tools 
whether you’re at your desk or on the go. As a result, 
you can:

Maintain one version of collaborative documents 
by allowing authorized users to create, edit, and review 
the same files in real time, including reports, proposals, 
emails, and budgets. No need to merge different file 
versions later. And you can share with confidence 
because you control who gets to see what.

Simplify collaboration with non-Office users by 
sending them the URL of the web page where you’ve 
saved your file. The file appears in a web browser with 
its formatting in place. The viewer can also filter and 
sort Excel workbooks and can play animations  
in PowerPoint presentations. 

See the availability of coworkers, join online 
meetings, and IM from virtually any device including 
your PC, smartphone, and tablet using Microsoft 
Lync. You can also connect with your Skype contacts 
directly from Lync, so you don’t have to switch between 
applications to get phone numbers and addresses.

Make meetings more productive with one-click 
screen sharing. Work together more effectively 
by letting participants see your screen—or another 
participant’s screen—during an online meeting. 
Meeting participants can also view and use a shared 
white board and note space.  

Stay connected with your colleagues and customers 
in other ways by posting and receiving social 
networking updates with your Newsfeed, and  
by using blogs and wikis to build team unity and  
publish information.  

“The new Office is the best Office… 
beautiful, modern software, 
radically different from anything 
it’s done before.” 

– Gizmodo
(Office 365 Reviewer)



Establish a professional 
online presence, quickly  
and easily
With Office 365, you can take advantage of built-in 
tools and services to create a professional appearance 
for your company. For example, with Office 365  
you can: 

Market your business with a website: Even if you 
have no IT experience, you can set up a website  
using simple, out-of-the-box templates. There are  
no additional hosting fees and you can use your own 
domain name or get one through your Office 365 
subscription.

Get business-class email: Use the same domain name 
that you choose for your website with your email 
accounts. For example: someone@mydomain.com. 
Each user gets 50 GB of storage and all messages  
are free of advertising. 

Host HD video, web, and audio conferences: 
Conduct online meetings with up to 250 global 
participants with built-in, easy-to-use tools.  

Do better business 
As a small to midsize business, the more time and 
money you can devote to your customers and 
offerings, the better. With Office 365, we manage  
your Office 365 applications and services. We can  
also manage your data. As a result, you can: 

Save money: Office 365 provides an affordable price 
point for core IT tools so you don’t have to invest in 
additional servers, storage, software, or IT staff. 

Be well-protected: You get anti-malware and anti-
spam protection that’s always up-to-date and you get 
a 99.9 percent financially-backed uptime guarantee for 
your Office 365 service that’s backed by a service level 
agreement. 

Get the support you need: With Office 365, you have 
24/7 web and phone support for all critical issues 
so that you can quickly get answers to questions or 
resolve issues.

You can get all these benefits—and more—by enrolling 
your business in Office 365. Learn more today!

“[Office 365] gives us about 95 percent of the benefits available  
to a Fortune 500 company at a fraction of the cost.”             

- FLO Wine
(Office 365 Midsized Business Customer)

Why wait?  
Equip your business with powerful Office services today. 

See Office 365 plans and free trials.

Or to learn more about small and midsize business resources, 
visit www.MicrosoftBusinessHub.com.
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